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I. Purpose 

The purpose of this policy is to establish formal guidelines for the use of school facilities and 

equipment by the community while ensuring that such use aligns with the school's mission and 

operational priorities. 

II. General Statement of Policy 

The Rochester Math and Science Academy (RMSA) recognizes that its facilities and equipment 

are valuable community assets and encourages their responsible use by parents, community 

groups, and individuals. The school is committed to fostering a sense of community while 

maintaining the integrity and safety of its facilities. 

III. Scheduling Community Use and Fee Collection 

1. The administration shall establish a formal process for scheduling the use of rooms and special 

areas for community activities.   

    2. Procedures for fee collection and facility usage agreements shall be managed by the school 

administration in accordance with the guidelines set by the school board. 

IV. General Community Use of School Facilities 

A. The school board reserves the right to approve and authorize the use of school facilities by 

community groups or individuals. Reasonable regulations and conditions may be imposed to 

ensure the appropriate and efficient use of facilities.   

    B. All requests for facility use must be submitted in writing through the school’s administrative 
office, adhering to designated procedures and deadlines.   

    C. The school board may establish rental fees for facility use. A deposit or surety bond may 

also be required to ensure proper care and repair of any damages incurred during use. Fee 

structures shall be reviewed and approved by the school board.   

    D. In cases of emergencies or unforeseen circumstances requiring rescheduling, every effort 

will be made to provide alternative dates that accommodate community needs while prioritizing 

school operations. 



V. Use of School Equipment 

The administration shall develop and enforce procedures regarding the availability, use, and 

scheduling of school equipment for community use. These procedures shall include usage 

limitations, rental fees (if applicable), and guidelines for ensuring proper handling and return of 

equipment. 

VI. Rules for Use of Facilities and Equipment 

1. All users are expected to treat school property with respect and ensure its proper use.   

    2. Community members and organizations using school facilities and equipment are 

responsible for any damages incurred during their use and may be required to cover repair or 

replacement costs.   

    3. The school administration may establish additional rules and procedures to ensure the safe 

and responsible use of school resources. 


